CHARLES UNIVERSITY

Faculty of Pharmacy
in Hradec Kralové

or everything you
wanted to know

about studying at
the Faculty of Pharmacy
but were afraid to ask

%&* Charles University




Table of Contents

3 Introduction

4 General Information

5 FAP Orientation

9 Organizational Structure
|0 Departments

I'l Dormitories

|2 Refectory

I3 Transport

[4 Internal Regulations

I5 Student ID Card

16 Information Technology
22 Student Information System
23 Forms of Teaching

24 Control of Study, Credits
25 Examinations

27 Professional Practice

28 Study Materials

29 Study Plan

31 Credit System

32 Fulfilling the Study Plan

33 Individual Study Plan

34 Interruption of Studies

35 Registration for the Next Section
36 Theses

37 Doctoral (Postgraduate) Studies
38 ERASMUS+

39 Tuition Fee

40 Schedule of the Academic Year
41 Students with Special Needs

43 Science and Research

44 Library

47 Department of Foreign Languages
48 Department of Physical Education
51 Academic Senate

52 Hradec Kralové




Introduction

Dear students,

Thank you for your interest in studying at the Faculty of Pharmacy of Charles
University. If you've just been admitted to a degree programme, we congratulate
you on becoming a student of the best known, largest and best internationally
ranked Czech university. Welcome to Charles University. If you haven’t made
your decision yet, we hope that this brochure gives you all the information you
need about studying with us.

This brochure was created to facilitate your transition from secondary school to
university and should provide you with answers to all the basic questions you may
have at the beginning of your studies in our Faculty.

Successfully completing your studies is not easy, but the university degrees you
earn are backed by real, high-quality knowledge on which you can build your
future career choices.

We hope that this brochure will help you navigate your studies in our faculty. We
would appreciate any input you want to share that would help us further improve
the brochure. To provide feedback, please fill in the form here.

We wish you the very best in your studies.

On behalf of the collective of authors,
PharmDr. Miroslav Kovarik, Ph.D.

On behalf of the Faculty management,

Assoc. Prof. PharmDr. Jaroslav Roh, Ph.D., Dean of the Faculty



https://intranet.faf.cuni.cz/Guide-for-1st-year-students-Feedback/

General Information

How many students study at the Faculty of Pharmacy?

The Faculty of Pharmacy (FAP) at Charles University (CU) has about
1200 undergraduate and 150 postgraduate students, and more than 200 students

graduate each year.

I am a student of the CU, but the FAP is based in Hradec Kralové.
Will | have to complete part of my studies in Prague?

No, the FAP is one of the three faculties outside of Prague, and all teaching
takes place in Hradec Kralové. The exceptions are matriculation (the solemn
taking of the academic oath) and graduation (the solemn taking of the oath and
receiving the university diploma), which usually takes place in the historic
Carolinum building in Prague.

Where can | find information about the Faculty?

Information about the Faculty can be found mainly on the Faculty's website,
which is divided into several sections, the section Information for Students

summarizes clearly the most important information needed to study at our
Faculty. The Faculty also maintains official accounts on Facebook, Instagram
and X.



https://www.faf.cuni.cz/?lang=en-gb
https://cuni.cz/UKEN-1.html
https://intranet.faf.cuni.cz/en/Student/
https://intranet.faf.cuni.cz/en/Student/
https://intranet.faf.cuni.cz/en/Student/
https://www.instagram.com/farmacie_uk_hk/
https://twitter.com/faf_cuni
https://www.instagram.com/farmacie_uk_hk/

FAP Orientation

Is the entire Faculty housed in one building?

Most Faculty is housed, and most lecture halls and classrooms can be found
in the building complex at 1203/8 Akademika Heyrovského Street (GPS:
50.2014822N, 15.8358164E), i.e., in the South and North buildings connected
by a corridor.

In the South Building, you can find the Undergraduate Student Services
(ground floor) or the Science and Library Information Centre (8th floor).
There is also Lecture Room C (ground floor) and the Study Room (8th floor).
The classrooms are identified by the format LPXX, where P is the floor
designation.

In the North Building, you will find Lecture rooms A (Ist floor) and B (3rd
floor). Classrooms are marked with the format L2PXX or S2PXX, where P
is the floor designation. Computer labs are located on the 2nd and 3rd floors
(52250 and 2364).

Nearby, you will also find the Garden of Medicinal Plants (GPS: 50.2037019N,
15.8388547E).

The Charles University Teaching and Research Centre (Campus) is
located near the University Hospital: 2089 Zborovska Street (GPS:
50.1979361N, 15.8306714E). Department of Biological and Medical Sciences
and the Department of Social and Clinical Pharmacy are located there. There is
a lecture hall referred to as AULA-AIOI.

The Department of Physical Education (DPE) and the Department of

Foreign Languages (DFL) are located in the building at Zamosti 683/3
(GPS: 50.2054967N, 15.851456 I E).

In the hospital Kuks near Dvir Krilové, there is a permanent exhibition
of the Czech Pharmaceutical Museum, which manages the Czech

pharmaceutical-historical collections.



https://goo.gl/maps/q7dFkdg7evMTYmQA8
https://www.faf.cuni.cz/Faculty/Structure/Office/Study-Department/
https://www.faf.cuni.cz/Faculty/Structure/Centres/Information-Centre/
https://goo.gl/maps/GdK6YpnTC8bBQ77x9
https://eng.fnhk.cz/
https://goo.gl/maps/nJbiyC13gC5tUuYx5
https://portal.faf.cuni.cz/KTV/
https://www.faf.cuni.cz/Faculty/Structure/Sections/OOJP/
https://www.faf.cuni.cz/Faculty/Structure/Sections/OOJP/
https://goo.gl/maps/RvoDe7SkmFRHvD28A
https://goo.gl/maps/RvoDe7SkmFRHvD28A
https://goo.gl/maps/LsUdSK91V4zQDyMv7
https://www.faf.cuni.cz/Faculty/Structure/Centres/Museum/

FAP Orientation
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Legend:

I) Main building, Akademika Heyrovského 1203/8
2) Garden of Medicinal Plants

3) Campus (Zborovska 2089)

4) Zamosti (Zamosti 683/3)

5) Dormitory Na Kotli (Na Kotli |147)



https://mapy.cz/s/lopakubena
https://mapy.cz/s/kezopubaje
https://mapy.cz/s/morekubare
https://mapy.cz/s/3fX4k
https://mapy.cz/s/dafafesopo

Where can | find each lecture hall and classroom?

North building:

¢ ground floor: L2055, L2005, L2050, S2058, S2046
o Ist floor: Lecture room A, S2155, 12104, L2154, L2152

¢ 2nd floor: 52250 (PC classroom), S2243, L2204, L2205, L2206, L2207,
L2212, L2248, L2249

¢ 3rd floor: Lecture room B, L2305, L2306, L2360, 2364 (PC
classroom)

e 4th floor: S2463A, S2463B, S2464, L2404, L2443, L2451

South Building:

e ground floor: Lecture room C
e 3rd floor: L411, L421

e 4th floor: L514, L517, L525

¢ 5th floor: L614

e 6th floor: L728

e 7th floor: L814

¢ 8th floor: study room




Where can | find each lecture hall and classroom?

Campus:
e Ist floor: AULA-AIO0I, A103, Al104, AI06 + Al102 (pharmacy
simulator)

¢ 2nd floor: A201, A202, A203, A204

Lamosti:
¢ ground floor: S306.1, S202.1

e Ist floor: S202.2; S211Z

Garden of Medicinal Plants:
eS210aS211




FAP Organizational Structure
Who runs the Faculty?

The Faculty is headed by a Dean who acts and decides
on the affairs of the Faculty. The current Dean is
Assoc. Prof. PharmDr. Jaroslav Roh, Ph.D.

The Dean is represented by vice-deans appointed and
dismissed by him/her to the extent determined by him/her:

o Prof. PharmDr. Tomas Siminek, Ph.D.
Vice-Dean for Internal Affairs, Project Activities and Strategic
Development of the Faculty and Dean's Representative in Absence

¢ Assoc. Prof. PharmDr. Radim Kucera, Ph.D.
Vice-Dean for Study Affairs

¢ Prof. PharmDr. Petr Nachtigal, Ph.D.
Vice-Dean for Bachelor's and Follow-Up Master's Studies and Studies

in English
e Prof. PharmDyr. Lucie Novakova, Ph.D.

Vice-Dean for External and International Relations

¢ Prof. PharmDr. Franti$ek Staud, Ph.D.
Vice-Dean for Scientific Activity and Doctoral Studies

e Prof. PharmDyr. Petr Ziméik, Ph.D.

Vice-Dean for Investment and Technical Development of the Faculty



https://www.faf.cuni.cz/Faculty/Structure/Governing-bodies/Dean/
https://portal.faf.cuni.cz/Profil/Roh-Jaroslav/
https://portal.faf.cuni.cz/Profile/Simunek-Tomas/
https://portal.faf.cuni.cz/Profile/Kucera-Radim/
https://portal.faf.cuni.cz/Profile/Nachtigal-Petr/
https://portal.faf.cuni.cz/Profile/Novakova-Lucie/
https://portal.faf.cuni.cz/Profile/Staud-Frantisek/
https://portal.faf.cuni.cz/Profile/Zimcik-Petr/

What's a department? Where can | find them?

A department is an organizational unit of the Faculty that brings together
academic disciplines. For easy orientation, the individual departments of the FAP
(including the location) and the compulsory subjects taught in the |st year of study
program Pharmacy are listed here:

Department of Analytical Chemistry — South Building 3rd — 4th floor
Department of Biochemical Sciences — North Building 3rd floor

Department of Biological and Medical Sciences — Campus Ist — 2nd floor
(Cell Biology, First Aid, Microbiology)

Department of Biophysics and Physical Chemistry — North Building 3rd
floor (Biophysics, Mathematics, Physical Chemistry)

Department of Pharmaceutical Chemistry and Pharmaceutical
Analysis — North Building 2nd floor

Department of Pharmaceutical Technology — North Building Ground Floor

Department of Pharmacognosy and Pharmaceutical Botany — South
Building 5th — 7th floor (Pharmaceutical Botany | and Il)

Department of Pharmacology and Toxicology — North Building, 4th floor

Department of Organic and Bioorganic Chemistry — North Building Ist
floor (General and Inorganic Chemistry, Organic Chemistry | and II, Bioorganic
Chemistry)

Department of Physical Education — Zamosti

Department of Social and Clinical Pharmacy — Campus Ist — 2nd floor
(History and Organization of Pharmacy, Basics of Pharmacy Practice, Propaedeutical
Apothecary Practice)

Department of Foreign Languages — Zamosti
(English Language for Pharmacists)



https://www.faf.cuni.cz/Faculty/Structure/Departments/

Dormitories

What are the accommodation options in Hradec Kralové?

The options are subletting (usually with a few other students) or dormitory
accommodation. You can stay at the Dormitories Na Kotli (Na Kotli |147)

or the Jan Palach (Palachova |137). If you are an applicant for full-degree studies
or anew incoming student and you want to be accommodated in the dormitories,

you should book your accommodation as soon as possible after receiving
the admission decision (before arriving in Hradec Kralové).

A summary of accommodation information can be found on the CU
Dormitories and Refectories website:

¢ Necessary information and price list Forms and Applications

e Accommodation prices in CU halls of residence

¢ Accommodation reservations

e Payment procedure

If you need the accommodation voucher for VISA purposes, please contact
the Undergraduate Student Services.

The Na Kotli dormitory has a health center for students, including a dental
center. This dormitory is the administration of both Hradec Kralové dormitories:

e Novakova Alena: mobile +420 770 188 952
e Bortvkova lveta: mobile +420 770 188 952
e Accommodation office: phone: +420 495 763 626



https://kam.cuni.cz/KAMEN-69.html
https://mapy.cz/s/dafafesopo
https://kam.cuni.cz/KAM-315.html
https://mapy.cz/s/pevusojude
https://kam.cuni.cz/KAMEN-1.html
https://kam.cuni.cz/KAMEN-1.html
https://kam.cuni.cz/KAMEN-1.html
https://kam.cuni.cz/KAMEN-1.html
https://kam.cuni.cz/KAMEN-1.html
https://kam.cuni.cz/KAMEN-31.html
https://kam.cuni.cz/KAMEN-142.html
https://kam.cuni.cz/KAMEN-31-version1-anj_stand_cenik_cen_studentsky_cenik_od_122020.pdf
https://kam.cuni.cz/KAMEN-278.html
https://kam.cuni.cz/KAMEN-232.html
mailto:study@faf.cuni.cz
mailto:alena.novakova@kam.cuni.cz
mailto:iveta.boruvkova@kam.cuni.cz

Refectory

Where can | find the Faculty refectory? How does it work?
The Faculty refectory can be found at the Dormitory Na Kotli (Na Kotli
1 147).

Your student ID entitles you to a subsidized lunch price. You can choose from at
least 4 types of ready-made and snack meals daily (I meatless option).

Meals can be ordered in advance using the terminal (before entering the refectory
or using the webcredit app (see instructions). The refectory also serves meals
without advance ordering (only if the food is currently available).

To order, you must have a sub-account with a sufficient balance and a generated
password for access. Password generation is done upon presentation of student
ID at the Refectory Cashier's Office.

Student accounts for meals in the CU refectories are of the advance type. You
deposit funds into the account, which you then use to gradually pay for your
lunches and additional items in the canteens. Deposits are made both in cash and
non-cash (canteen ticket offices, college receptions). The minimum cash deposit
is CZK 200.

Lunch hours are 10:45 a.m. -2 p.m.

Contact:
Ing. Jana Haimannova, phone: +420 495 763 621, mobile: +420 770 155 698



https://kam.cuni.cz/KAMEN-120.html
https://mapy.cz/s/dafafesopo
https://mapy.cz/s/dafafesopo
https://kamweb.ruk.cuni.cz/webkredit/Ordering/Menu?locale=en
https://kam.cuni.cz/KAMEN-155.html
mailto:jana.haimannova@kam.cuni.cz
mailto:jana.haimannova@kam.cuni.cz

Transport

Are the Faculty buildings far apart? Can | walk?

All Faculty buildings and dormitories are in relatively close proximity, so you can
easily get around on foot or by bike (bike racks at both the Faculty and campus
and at the dormitories can be used).

When going from the dorms to the Faculty and vice I i \
’;d‘

versa, it is better to walk counterclockwise at the 8 b
crosswalks (when viewed from above) (see picture %’k g

£
below), this way the traffic lights are better —— B W

. Sk

connected to the green lights. P

You can also use public transport. The closest stops to the Faculty complex

in Heyrovského Street are Heyrovského (direction Faculty, dormitories,
terminal), the closest stop to the campus is Fakultni nemocnice B (direction
campus), the closest stop to the building on Zamosti is Na Kotli (direction
terminal, direction MalSovice), the closest stops to the dormitories Na Kotli
are Hotel Garni (direction dormitories, Faculty and terminal) and v$S
Koleje (direction Faculty and terminal).

For a single public transport journey, you can use either a paper ticket (you can
also buy an extra one from the driver but at a higher price) or a mobile ticket
(by texting or ringing/calling). If you use public transport more often, it is more
convenient to use the City Card. This can be used for individual journeys or to
purchase a time ticket (see student fares). You can apply for a City Card either
at the transport company's shops or electronically (see procedure). For the
student discount, you must provide a discount application form confirmed by

the Faculty. The card can be topped up at the transport company's offices or via
the e-shop. An alternative to the city card is the HopOn® app.



https://mapy.cz/s/dogovagera
https://mapy.cz/s/logesuvudo
https://mapy.cz/s/dotahafacu
https://mapy.cz/s/cocogebunu
https://mapy.cz/s/napapozovo
https://mapy.cz/s/nanabunahu
https://mapy.cz/s/hoceputale
https://mapy.cz/s/nanabunahu
https://mapy.cz/s/nanabunahu
https://mapy.cz/s/nanabunahu
https://mapy.cz/s/degehufata
https://mapy.cz/s/degehufata
https://www.dpmhk.cz/en/135/City_card/
https://www.dpmhk.cz/en/13/City_Card/
https://www.dpmhk.cz/en/5/Fare/
https://www.dpmhk.cz/en/136/Public_Transport_Fares/
https://www.dpmhk.cz/35/Predprodej_jizdenek/
https://www.dpmhk.cz/en/35/Customer_centers/
https://www.dpmhk.cz/35/Predprodej_jizdenek/
https://www.dpmhk.cz/en/145/How_to_get_a_city_card/
https://www.dpmhk.cz/common/cms_files/dost_o_poskytnuti_slevy.pdf
https://www.dpmhk.cz/common/cms_files/dost_o_poskytnuti_slevy.pdf
https://www.dpmhk.cz/common/cms_files/dost_o_poskytnuti_slevy.pdf
https://www.dpmhk.cz/en/211/New_E_SHOP/
https://play.google.com/store/apps/details?id=co.hopon.hopondpmhk

Internal Regulations

What are the regulations governing study at the FAP?

Studies are governed by the Higher Education Act (Act No. 111/1998 Coll.),
the Internal Regulations and Constitution of CU, the Constitution of

EAP, and other regulations.

When do | officially become a student, and when do | stop being

a student?

You become a student on the date of enrollment. You cease to be a student
on the date of graduation, interruption, or termination of your studies.
What is the standard study period?

The standard duration of study is:
e 5 years for the Master's study program Pharmacy,

e 2 years for the follow-up Master's study program Pharmaceutical

Sciences.



https://www.msmt.cz/uploads/odbor_30/DH/Zakon/02/The_Higher_Educational_Act_31.8.2018.pdf
https://cuni.cz/UKEN-121.html
https://cuni.cz/UKEN-625.html
https://www.faf.cuni.cz/Fakulta/Dokumenty/Predpisy/docs/CONSTITUTION-OF-THE-FACULTY.aspx
https://www.faf.cuni.cz/Fakulta/Dokumenty/Predpisy/docs/CONSTITUTION-OF-THE-FACULTY.aspx
https://www.faf.cuni.cz/Faculty/Documents/Rules/
https://www.faf.cuni.cz/Admission/Undergraduate/Pharmacy/
https://www.faf.cuni.cz/Admission/Undergraduate/Pharmaceutical-Sciences/
https://www.faf.cuni.cz/Admission/Undergraduate/Pharmaceutical-Sciences/

Student ID Card

Do | have to get a student ID?

Yes, it is compulsory to get a Student ID. However, you can choose whether
you need only the free basic version of the card or pay an extra CZK 230 for
an ISIC card, which allows you to enjoy a range of benefits. However, you will
need to renew your license (and pay again) each year to enjoy the benefits of
the card; otherwise, it will continue to operate only in its basic version.

Can | use the card for anything other than identification?

You can charge credit to the pass in the SLIC on the 8th floor of the South
Faculty Building and use it to print on student printers. Without a student ID
card, you will not be able to enter the computer labs or even the Faculty outside
of normal working hours.

I have lost my ID card, what can | do?

Do not wait and report the incident to one of the CU Card Service Centers.
They will block your card and issue you with a new one. The sooner you do this,
the better. Remember that your personal information and Faculty access are

on the card.

Where can | find the Card Service Centre? What do | need to take
with me?

The CU Card Service Centre for Hradec Kralové can be found in the Na
Kotli Dormitory (Na Kotli 1147), on the ground floor on the left (see the link

above for opening hours). Bring your ID and money for the fee (for ISIC cards
or replacement after loss/damage). You do not need a photo of yourself;

the photo (camera capture) is done directly at the Card Service Centre.



https://cuni.cz/UKEN-163.html
https://www.isic.cz/en/cards/isic-card/
https://cuni.cz/UKEN-135.html
https://goo.gl/maps/WSbwiRAfui3SyEwb7

Information Technology - Network Login

Where can | get a login and password for the computer network?

You will receive your login details, i.e., login_name and temporary password,
when you are provided with your Student ID card at the Card Service Centre.
The account is set up automatically and is valid for almost all Faculty and
university applications. The temporary password is valid only for 5 days. Within
this period, you must change the password to your own password, which you
must not disclose to anyone.

Pay close attention to your password; without it, you will not only not get into
the Faculty network, but you will not be able to take the exam or read the
Faculty email. There are special requirements for the quality of the password - it
must be a combination of upper and lower case letters, numbers, and special
characters (such as *, /, +); the password must be at least 6 characters long and
must not contain your name. The password is valid for | year. You will be
notified several times in advance by email when your password is about to expire;
change your password in time.

What form should I use for my login name?
Your login details are valid for all Faculty, and CU applications, only the method
of enrollment differs:

¢ Only login (login_name) is used when logging into SIS, Moodle, and other CU

applications.

e The full form (login_name@faf.cuni.cz) is used when logging in to the online

email and Faculty intranet.

e The university form (login_name@cuni.cz) is used when logging into the Wi-Fi
eduroam.

]




IT - Password Problems, Computer Labs

What should | do if | have a password problem?

If you remember your password but did not manage to change it, you can extend
your password for 5 days here and then change it here.

If you do not remember your password, visit any UK dispensing center to
generate a new temporary password. In extreme cases, you can contact the
Faculty HELPDESK to generate a new password.

If you have changed your password in time, but it still only works somewhere

(in rare cases, there is a problem in changing the password, where everything
looks as it should, but you can't get into some applications, e.g., you need to sync
your password here.

Where can | find the computer lab?

You can use the public computer room with 20 computers (north building,
3rd floor, room 2364); you must use your student ID to enter.

You can enter the private computer room with 34 computers (North
Building, 2nd floor, room 2250) only with the teacher.

You can also use the 5 SLIC computers (South Building, 8th floor, rooms 924
and 925) during opening hours only.



https://ldapuser.cuni.cz/language/switch?lang=en
https://ldapuser.cuni.cz/en
https://apps.faf.cuni.cz/HELPDESK
https://ldapuser.cuni.cz/language/switch?lang=en

IT - Wi-Fi Eduroam

Is there a free wifi network available at the Faculty? How do |
connect to it?

Yes, you can use the international eduroam Wi-Fi network at the Faculty and
halls of residence, which is also available in many places across Europe. Full
instructions from setting up your personal eduroam password to connecting
can be found here.

For network outages on the dormitory, please contact support via this link.
In case of a connection problem on the Faculty buildings, contact HELPDESK.

Is it true that | can use Microsoft Office for free?

Yes, you are entitled to 5 free MS Office 365 licenses for your personal use.
The download link is here.



https://intranet.faf.cuni.cz/Helpdesk/Docs/Network/Wifi/
https://servicedesk.cuni.cz/marketplace/formcreator/front/formdisplay.php?id=16
https://apps.faf.cuni.cz/HELPDESK
https://portal.office.com/

IT - E-mail

How do | connect to the Faculty email? Can | access it from outside
the Faculty?

Each student has an assigned Faculty email
account. You can access it using the "Email" link ~ COMPUTER NETWORK
on the top right of the Faculty website or via o Lalabgek | Change Password
the Computer Network menu in the middle '-"fi

right. You can also access it outside the Faculty

(using Outlook or directly via the adress).

What is the capacity of the mailbox? Can | have messages forwarded?
The capacity of the mailbox is 50 GB, and the maximum message size, including
attachments (for sending an email), is 25 MB. In Outlook Web Access, you can
directly set up your own filter for forwarding messages to non-Faculty email
addresses. However, we only guarantee delivery of emails to Faculty
mailboxes!

What should I do if | don't get some emails?

The Faculty email system uses antispam software that moves unwanted emails to
the Junk/spam folder. You can control the antispam filter by setting the "safe
senders" and "blocked senders" sections. If you are really sure that your email
should have arrived and you do not even see it in the spam, then contact
HELPDESK.

What happens to the mailbox after graduation?
Attention, your access to the Faculty email box will be canceled on
the day of graduation! Therefore, the documents you wish to keep

must be backed up.



https://www.faf.cuni.cz/?lang=en-gb
https://outlook.com/owa/faf.cuni.cz
https://apps.faf.cuni.cz/HELPDESK

IT - Data Storage, Transfer of Large Files

What are my options for storing data?

You can store data either on the Q network drive or using Microsoft OneDrive.

The network drive (Q: - Documents) is a decent space that is automatically
mapped on all FAP computers. It is ideal for moving presentations or documents
between classrooms. The maximum size of available space is 500 MB for
undergraduate students.

Microsoft OneDrive is a giant space for sharing, backing up, or archiving, and
you can use it online or as an app at this address using Faculty credentials.

Please note: As with the email box, access to stored data is canceled
on the date of graduation!

Is any service supported for large file transfers?

Yes, the FileSender web service is used to transfer large files (up to 500 GB)

between a pair of users. After logging in, you upload the file, and the service
sends the other user a download link. If you want to receive a file from someone

who doesn't have an account, you can send them a one-time invitation.



https://portal.office.com/
https://filesender.cesnet.cz/?=&lang=en

IT - Other Services

Where can | print, copy, or scan documents at the Faculty? Are there
fees for these services?

Printing and photocopying are paid services for which you must have a valid
student ID and top-up credit.

Scanning is free, and the scanned document will be sent to your email.

The printers can be found on the 3rd floor of the north building next to
the public computer lab and on the 8th floor of the south building by SLIC.

When printing from a computer in a public classroom or library, select the
printer marked "Print-Student". You will then attach your student ID to that,
and the documents will print (if you have sufficient credit).

Where can | find detailed guides on IT services?

More detailed instructions can be found on the intranet in the Helpdesk/

Documentation & Manuals section. You can find a summary of IT

information here.



https://intranet.faf.cuni.cz/Helpdesk/Docs/
https://intranet.faf.cuni.cz/Helpdesk/Docs/
https://www.faf.cuni.cz/en/IT-info/

Student Information System (SIS)

The Student Information System (SIS) is an important system with many

functions. It serves as an "electronic index." Using SIS, you can register for credits
and exams (Exam Dates — Publishing module), view their results and the
fulfillment of the study plan (Examination Results 2), enroll and schedule courses
(Students registration into subjects), view your current schedule (Schedule NG),
find out detailed information about individual enrolled courses (Subjects), choose
the topic of your Master thesis (Student Thesis), etc.

You are required to enter personal data (Personal Data and Settings) into the SIS
and keep it up to date. The SIS also allows you to print out study confirmations
or send emails (e.g., information about tuition or exams). You can set up
automatic notifications to be sent when exam results change or a new term is
announced.

How do | log in to SIS?
You can access the SIS using the link on

the top right of the Faculty website via QUICK LINKS
the menu "Quick Links" or directly here.

dy Information System (S|

To enter, you will use your Faculty email Study Materials | Moodle

login (or the number under your photo
on your student ID) and password.

Where can | go for help with SIS problems?

You can contact the Undergraduate Student Services with your question

(problem). More detailed instructions you can find here.



https://is.cuni.cz/studium/eng
https://intranet.faf.cuni.cz/en/Student/
https://is.cuni.cz/studium/eng
mailto:study@faf.cuni.cz
https://www.faf.cuni.cz/en/IT-info/

Forms of Teaching

What are the forms of teaching at the FAP? What is the difference
between a lecture and a seminar? Are all classes compulsory?

Teaching takes place mainly in the form of lectures, seminars, practical classes,
and professional practice.

A lecture is a spoken explanation of a specialist topic by a lecturer (the content
of individual courses = syllabus can be found in the Study Information System,
SIS).

The seminar requires the active participation of students in the learning process
and develops independent thinking and independent work. Practical classes
consist in practicing the knowledge from lectures and solving practical problems
in the laboratory. Seminars and practical classes are a compulsory form of study
(attendance is checked for credit), and teaching takes place in individual study
groups, in the seminar room, or in the laboratory.

The aim of the professional practice is to get acquainted with the activities
carried out in the Pharmacy and other medical facilities and to acquire practical

skills building on the knowledge acquired in the classes.




Control of Study, Credits

How is the study of a subject monitored?
Control of the study of a subject, i.e., verification of successful completion of the
subject, is usually carried out at the FAP in the form of credit and/or examination.

Where can | find the requirements to get credit and pass the exam?
You can find the requirements for each course at the beginning of the semester
in the Student Information System (SIS) and study materials.

What is credit? What are the requirements for obtaining it?

Credit is an independent check of your studies for some courses, so if you
receive credit, you have successfully completed the course. However, in most
cases, obtaining credit is only a condition for taking the exam, so you can take
the exam in the course after the credit has been awarded.

In some courses, you can only get credit for attending compulsory classes
(practical classes, seminars); in others, you have to prepare protocols and/or
seminar papers, get a sufficient number of points in the midterm tests or
successfully write a cumulative credit test.

Do | get a grade for the credit?
The credit is not graded, so you only get a pass/fail result.

How many attempts do | have to get credit?
You have 3 credit attempts (| regular + 2 additional terms). The course
guarantor may increase the number of credit dates, but this must be announced

in advance in the credit conditions.



https://is.cuni.cz/studium/eng/
https://intranet.faf.cuni.cz/Study-materials/?lang=en-GB

Examinations

What is the grading of the exam?

You pass the exam if you receive a grade between | and 3 (| = excellent,

2 = very good, 3 = good), unlike in secondary school or primary school, a grade
of 4 means you fail, so you have to retake the exam.

What is the form of examination?

The exam can be oral, written, practical, or combined (if combined, you usually
have to pass the written part first in order to proceed to the oral part of the
exam).

How can | sign up for the exam? Can | be enrolled for more than one
date?

You sign up for the exam using SIS. You can only enroll in one term for one
subject. You can only enroll for the other dates "in the queue” (on the waiting
list). Please note that if a place becomes available on an earlier date, you will
automatically be enrolled for that date and dropped from the later date (you can
only be enrolled for one date).

How many attempts do | have for the exam? What if | do not use up
the dates?

You can take the exam in a given subject a maximum of three times (i.e., | regular
+ 2 additional terms, a 4th term is not allowed by CU regulations). There is

a sufficient number of dates. However, if you do not use the dates, you are not
entitled to another date. Therefore, it is advisable not to postpone the dates

of examinations or credits unnecessarily. You should strongly consider failing to
appear for an exam (the exam is marked as a failed term) or withdrawing from

an exam.




State Examinations, Recognition of Exams

What is the difference between the "normal" and the state exam?

The Final State Examination may consist of several parts and is held before

an examination board whose members are appointed by the Dean. It is classified
in the same way as the examination - all members of the board present vote

on the classification. The Chairman will announce the committee's conclusion

on classification. The classification is final. Withdrawal from the state examination
means a failing grade.

Students of study program Pharmacy will pass the parts of the Final State
Examination from the 3rd section of their studies in the profile subjects (see the

study plan).

Is it possible to have a previously passed exam/credit recognized?

Yes, it is possible to ask for recognition without the decision of the department
of courses passed within the last 4 years in the same study program with the
same name, same (or lower) number of lessons and practical classes and finished
by the same way (by exam or credit) as in previous years which are stated in
the course list.

You must always supplement your application with a statement from the head
of the department that guarantees the teaching of the course for courses that
are not listed in this course list. In this case could be recognized courses passed
within the last 7 years for Pharmacy students or last 4 years for Pharmaceutical
Sciences students.

If the subject is finished by exam and you passed only credit, it depends on

the decision of the head of the department if he/she accepts it and in the positive
decision, the TEACHER will fill in this credit into SIS.



https://intranet.faf.cuni.cz/en/Department/Study-Department/Final-State-Examination/
https://intranet.faf.cuni.cz/en/Department/Study-Department/Study-Program/
https://intranet.faf.cuni.cz/Oddeleni/Zahranicni-oddeleni/Study-Program/Pharmacy_PharmSci-Recognition-of-subjects_2024_25.aspx
https://intranet.faf.cuni.cz/Oddeleni/Zahranicni-oddeleni/Study-Program/Pharmacy_PharmSci-Recognition-of-subjects_2024_25.aspx

Professional Practice

Is professional practice compulsory? Where and when do | have to
do it?

Yes, all individual practices are mandatory.

In the study field of Pharmacy, you must complete a total of 24 weeks

of pharmacy practice during your studies: in the Ist section of the study, this is
Propaedeutical Apothecary Practice (| week), in the 4th-5th sections,
Professional Experience in Pharmacy | (4 weeks) and in the 5th section
Professional Experience in Pharmacy Il (19 weeks). In the 2nd-5th section you
can also complete Optional practise |-IV.

Where can | find information about the practices?

¢ All information about the practices can be found in the Study Materials in

the section Department of Social and Clinical Pharmacy.

® You need to start planning your internship at least 3 months in advance.
e Always refer to the information currently in force.

e |t is compulsory to send most of the documents in electronic form via email:

praxe.farmacie@faf.cuni.cz



https://intranet.faf.cuni.cz/Study-materials/KSKF/
https://intranet.faf.cuni.cz/Study-materials/KSKF/
https://intranet.faf.cuni.cz/getmedia/238a5289-c89b-4c04-bb32-42149ad03904/General-instructions_2021-2022.aspx?disposition=attachment
mailto:praxe.farmacie@faf.cuni.cz

Study Materials

Where can | find out what study materials to use in each subject?

Required and recommended literature (textbooks and other monographs) for
individual courses can be found in SIS in the Courses module - literature section.
Usually, you can also find this information in the introductory lecture for

the course.

Presentations from lectures, seminars, and theoretical introductions from
practical classes (or other supplementary materials) are also available on

the Faculty's website in the Study Materials section. The materials are divided
according to departments and then individual courses. These materials may not

be sufficient on their own for the examination (see recommended and required
reading).

In some subjects, the materials are also organized into courses in Moodle.

The e-book database can also be used.



https://intranet.faf.cuni.cz/Study-materials/?lang=en-GB
https://dl1.cuni.cz/course/index.php?categoryid=152
https://ebookcentral.proquest.com/lib/cuni/home.action

Study Plan

Can | enroll in any subjects | want?

No, each field of study has a study plan, which mainly determines the timing and
content of individual courses, the volume and form of teaching, and the number
of credits assigned to individual courses.

So, are all the courses | take compulsory?

No, subjects are divided into compulsory, elective and optional according to
the study plan:

You must complete all compulsory courses to successfully graduate.

The elective courses are assigned to groups from which you may (or may not)
choose a particular group for the purpose of “specialization” from the 3rd
section of your studies. You must complete all the subjects in a particular group
to complete a particular specialization. You must earn at least 7 credits from
the elective courses.

You can choose optional courses according to your interest. The
recommended section of study for enrolling in the course is indicated in the study
plan. Please note that if you earn more than 15% of the normal number of credits
for completing optional courses, the Dean will decide whether to count credits

beyond this threshold for the purposes of the current continuous study review.



https://intranet.faf.cuni.cz/en/Department/Study-Department/Study-Program/
https://intranet.faf.cuni.cz/Oddeleni/Zahranicni-oddeleni/Study-Program/2021-22_Study_Program_Pharmacy_c.aspx
https://intranet.faf.cuni.cz/Oddeleni/Zahranicni-oddeleni/Study-Program/2021-22_Study_Program_PharmSci.aspx

Study Plan — Capacity Limit, Requisites

What is the capaaty limit per subject?

For some elective courses, there is a maximum number of students who can
enroll in the course, the so-called capacity limit (in the study plan, it is indicated
under the abbreviation CL for individual courses). For example, for the subject
Selected Methods of Laboratory Technique is indicated as CL 24, which means
that a maximum of 24 students can enroll in it.

If you choose a specialization, you have priority enrollment rights for courses
with a capacity limit from the course group related to your chosen major. Some
optional courses also have a minimum number of enrolled students that must be
met to open the course.

What are prerequisites and co-requisites?

The subjects have defined relationships according to the study plan in order to
maintain their logical continuity. These are prerequisites and co-requisites:

The prerequisite of a course means that you can enroll in the follow-up course
only after completing the previous course (e.g., you can enroll in Analytical
Chemistry only after completing Organic Chemistry Il).

In the case of a milder form of prerequisite, enrollment is not restricted, but
the taking of the examination in the subject is (e.g., you can take the examination
in Microbiology only after completing the Cell Biology course).

The co-requisite of a subject means that it is necessary to enroll in it at the same
time as another subject if it has not been taken before (e.g., the subject Human
Morphology and Physiology can be enrolled no sooner than in the section of

study in which you enroll in the subjects General Biochemistry and Immunology).



https://intranet.faf.cuni.cz/Oddeleni/Zahranicni-oddeleni/Study-Program/2021-22-Prerequisites-compulsory-subjects.aspx
https://intranet.faf.cuni.cz/Oddeleni/Zahranicni-oddeleni/Study-Program/2021-22-Prerequisites-elective-optional-subjects_b.aspx

Credit System

What are credits?

Credits are imaginary points you earn for successfully completing each course.
The more challenging the course, the more credits you will earn. The number
of credits does not depend on the classification, so you will receive the same
number of credits for an excellent or good classification.

The optimal course of study is determined by the recommended study plan so
that you can obtain 60 credits in each section (year). The minimum number
of credits for the total period of study varies according to the type of study:

¢ Pharmacy students must earn a minimum of 300 credits.

¢ Pharmaceutical Sciences students must earn a minimum of 120 credits.
How many credits do | need to earn to advance to the next year?

You must earn at least 45 credits to enroll in the 2nd section (year)
of study. For enrollment in the other sections of study, you can get a maximum
of 10 credits less than the normal number (see table below).

At the same time, enrolment in the next study section based on obtaining less
than the normal number of credits is not allowed twice in two consecutive
years. Therefore, if you achieve less than 60 credits in the |st year of study, you
must achieve at least 120 credits after 2 years of study (110 is not enough)!

Section (year) Normal number Minimal number
of study of credits of credits
l. 60 45

2 120 110
3 180 170
4. 240 230
5

300 290




Fulfilling the Study Plan

What happens if | do not get the "normal” number of credits?

It depends on how many credits you earn and whether the incomplete courses
have any continuity (requisites).

Unless you pass one exam that has no continuation in the 2nd Year (e.g., Physical
Chemistry), you will probably take fewer than the "normal number" of 60 credits,
but you will reach the minimum threshold of 45 credits. Thus, you can take all the
courses from the 2nd Year, plus you must pass the course that you failed in

the Ist Year (if you have 55 credits after the Ist Year, for example, you must
have 120 credits after the 2nd Year). This is because it is not possible to have less
than the "normal" number of credits in 2 consecutive years.

If you do not pass multiple exams (e.g., Cell Biology and Microbiology) that are
related to courses from the 2nd year (Human Morphology and Physiology,
Immunology, General Biochemistry, Pathological Physiology for Pharmacists,
Pathobiochemistry, Molecular Biology and Genetics, and Practical Exercises in
Microbiology), you may meet the 45 credit limit for advancement to the 2nd year,
but you will not be able to enroll in some of the follow-up courses. Because of
this, you would not achieve the sufficient number of credits to progress to

the next year, and you need to apply for an Individual Study Plan, ISP (see
below).

Suppose you do not pass the exams of several courses with more credits and do
not reach at least the minimum threshold of 45 credits. In that case, you cannot
continue your studies. if you want to start again, you must submit a new

application on time!




Individual Study Plan (ISP)

How does ISP work?

It is basically a split of the next section of the study for 2 years.

In the Ist year of the ISP, you must complete the remaining exams from
the previous study section (you can only re-sit compulsory and elective courses
in the following study section, optional courses cannot be re-sat). You can also
enroll in courses from the following study section, provided they are not in

conflict with the continuity (prerequisites).

In the 2nd year of the ISP, you must complete the rest of the courses that
you were unable to enroll in the Ist year of the ISP due to continuity. Please note
that if you do not meet the ISP requirements (e.g., the normal number of credits
after the 2nd year is 120), your studies will be terminated!

When and how should | apply for an ISP?

You can apply for ISP if you meet the minimum limit for advancement to

the next year (e.g., 45 credits for advancement to the 2nd year), and due to

the conditions of the study plan (continuity of courses), you cannot obtain

the necessary number of credits for advancement to the next year in the
following year. You can also apply in the context of caring for a child/dependent

person or representing in a sport.

You will submit an ISP application (found in the Student forms) to

the Undergraduate Student Services when you can no longer or will no longer
fulfill any academic obligation (credit/exam), i.e., before the start of the academic
year. You must indicate the unfulfilled courses for the relevant section of study
and the number of credits earned. Once processed, you will receive a written

decision from the Dean regarding the outcome.

Please note that you can only apply for ISP twice during the whole period of your
studies, and you cannot apply in 2 consecutive years (e.g., if you apply for ISP after
the |st year, you cannot apply again after the 2nd year).



https://intranet.faf.cuni.cz/Oddeleni/Zahranicni-oddeleni/Registration/2024-2025-ISP.aspx
https://intranet.faf.cuni.cz/getmedia/22ce0ddc-c0cb-480f-ac43-22e145d7e69a/application-for-ISP-2024-2025.aspx?disposition=attachment
https://intranet.faf.cuni.cz/Dokumenty/Formulare-student/?path=foreign+students

Interruption of Studies

When and under what conditions can | interrupt my studies?

Interruptions of studies are governed primarily by Article 6 of the Code of
Study and Examination of CU and the Directive announcing the procedure

for interrupting studies.

You can only interrupt your studies for very serious (especially medical) reasons.
However, you will not be allowed to interrupt your studies if you do not fulfill
your study obligations. You may be allowed to interrupt your studies repeatedly,
but only once per year.

Suppose you do not take the Final State Examination on the specified date, but
you meet the conditions for taking it. In that case, your studies may be
interrupted until you can register for the next exam date.

The application form can be found in the "Student Forms", precisely the
"Application Form".

The interruption of studies is usually completed at the beginning of the semester
(before the maximum study period expires).

When the study is interrupted, you are not a student at that time, and you

cannot stay in the Czech Republic if your VISA is granted for study purposes.



https://cuni.cz/UKEN-726.html
https://cuni.cz/UKEN-726.html
https://intranet.faf.cuni.cz/en/Department/Foreign-Office/Procedure-for-interruption-of-study.aspx/
https://intranet.faf.cuni.cz/en/Department/Foreign-Office/Procedure-for-interruption-of-study.aspx/
https://intranet.faf.cuni.cz/Dokumenty/Formulare-student/?path=foreign+students
https://intranet.faf.cuni.cz/getmedia/af4b6790-4c7c-4386-b9c7-764316f001cf/Application-Form.aspx?disposition=attachment

Registration for the Next Section of Study

When can | register for the next year?

You can register for the next section of your studies (2nd or higher) if you

meet the requirements for advancement to the next section of your studies
(mainly the minimum number of credits required for the registration), and you
will no longer be taking any credit or exam.

You are obliged to register for the next section of your studies by the end of
the academic year at the latest, usually the end of September (see the current
Schedule of the Academic Year).

Is it always necessary to register for the next year and make
enroliment into courses in person at the Undergraduate Student
Services?

No, if you are properly advanced to the next section of the study, it is
compulsory to use the online registration in SIS for the next section of study and
enrollment in courses. Follow the instuctions from Registration section.

If you are studying in the following academic year in the first year of ISP, you will
register in person at Undergraduate Student Services. You will bring

a filled application form.



https://intranet.faf.cuni.cz/en/Department/Study-Department/Registration/
https://intranet.faf.cuni.cz/en/Department/Study-Department/Academic-Year-Schedule/
https://intranet.faf.cuni.cz/en/Department/Study-Department/Registration/
https://intranet.faf.cuni.cz/getmedia/af4b6790-4c7c-4386-b9c7-764316f001cf/Application-Form.aspx?disposition=attachment

Theses

Is the thesis compulsory?
Yes, the defense of the Master's thesis is a compulsory part of the Final State
Examination.

Where can | find the thesis topics, and when are they announced?

Can | suggest my own topic?

Yes, you can suggest the topics of the thesis yourself. The thesis topics are
announced until the end of the academic year (end of September) and can be
found in SIS in the Student Thesis module (List of Thesis). In the module, you can
search by department, supervisor, degree program, type of thesis, and year of
the thesis.

When do | need to register?

By the end of November at the latest, students of the penultimate year (students
of Pharmacy in the 4th year, Pharmaceutical Sciences in the Ist year) will apply to
their chosen department.

Do | always have to write my thesis in English?
Yes, you can submit your thesis in English only.

Where and when does the defense take place?

The thesis defense is usually held in the department in which (or under whose
guarantee) you have prepared the thesis. Dates for defenses are usually at the
beginning of the summer examination period (with a possible alternative date

usually in September).

Detailed information is available on the website in the Bachelor and Master's

Theses Submission section. There are also instructions for thesis storing,
submitting in SIS, and checking for plagiarism.



https://intranet.faf.cuni.cz/en/Department/Study-Department/Theses/Guidelines/
https://intranet.faf.cuni.cz/en/Department/Study-Department/Theses/Guidelines/
https://cuni.cz/UK-8002.html
https://cuni.cz/UK-9505.html
https://intranet.faf.cuni.cz/en/Department/Study-Department/Theses/Text-Comparison/

Doctoral (Postgraduate) Studies

Is it possible to continue my doctoral studies at the FAP?
Yes, Ph.D. programs can be described as the flagship of CU. There are 9 doctoral
study programs accredited at the FAP.

Who can apply? How long does it take?
Graduates of Pharmacy and Pharmaceutical Sciences may apply for admission. The
standard period of full-time study is four years.

Will | get any scholarships for my Ph.D.?

Full-time students are provided with a basic scholarship of CZK 15,000 per
month. After passing the state doctoral examination and completing a foreign
internship, the scholarship will be increased. It is also possible to receive other
scholarships (grant projects, publishing, undergraduate teaching, travel grants).

What are the job opportunities for Ph.D. graduates?

As a graduate of doctoral studies, you can continue your scientific and academic
career at universities and in important (leading) positions in research and clinical
institutions and in the pharmaceutical industry.

Where can | find the information?

Information on doctoral studies can be found on the website. Currently
announced dissertation themes can be found here. Check for further details or
contact the Graduate Student & Research Services: Email:
research.services@faf.cuni.cz and telephone: +420 495 067 596.



https://www.faf.cuni.cz/Studium/Doktorske-studium/
https://www.faf.cuni.cz/Study/Postgraduate/Dissertation-themes/
mailto:research.services@faf.cuni.cz

ERASMUS +

Is it possible to travel abroad as part of my studies?

Yes, under ERASMUSH, you can do mobility for studies (SMS, usually for 4-5
months for undergraduate students to complete their thesis, 6 months for
postgraduate students) or mobility for traineeship (SMT, usually 2 - 3 months
for undergraduate students, 6 months for postgraduate students, also FAP
graduates).

Where can | go?
FAP has agreements with many foreign universities. Detailed overview of
contracts you can find here.

What are the criteria for selecting students? How many students travel
each year?

Study results are the primary criterion for student selection. You can achieve
beneficial points for, e.g., scientific activities or activities for the Faculty. On the
other hand, you will be at a disadvantage for poor study results, for example

in case of failure to pass exams that are part of the state examination. Around

30 students travel abroad each year.

What should I do if | want to apply?

Detailed information and schedule of the ERASMUS+ program at FAP can be
found on the website. An information meeting with students will be held first.
Afterward, you will need to fill in the online application form. Once the

selection has been announced, a meeting will be held with the selected students

to discuss the next steps.



https://www.faf.cuni.cz/Foreign/Erasmus/
https://www.faf.cuni.cz/Foreign/Erasmus/Agreements/
https://intranet.faf.cuni.cz/en/Department/Study-Department/Erasmus-Outgoing-Students/
https://intranet.faf.cuni.cz/Dokumenty/Formulare-student/?lang=en-gb&path=erasmus

Tuition Fee

What is the tuition fee?

e The tuition fee for one academic year is 7,600 euros (+ 40 euros administrative
fee for each academic year). The tuition fee for students studying at ISP is 3,800
euros per academic year of ISP.

e The transfer must be realized in advance, which means before the date of

registration for the next academic year.

o Detailed instructions you can find here.

Do | have to pay for extra classes?

Yes, suppose you need to attend compensatory extra classes at another date
as compensation for your absence in regular compulsory classes. In that case, you

need to pay an additional charge:

¢ 1,000 Czech crowns per one hour of seminar lesson or practical classes

¢ 600 Czech crowns per one hour of consultation (extra tuition requested by
the student)

Before attending the extra class, the charge must be settled in cash at the Faculty
cash desk.



https://intranet.faf.cuni.cz/en/Department/Study-Department/Tuition-Fee/Fundamental-Provisions/
https://intranet.faf.cuni.cz/en/Department/Study-Department/Tuition-Fee/Extra-classes/

Schedule of the Academic Year

When does the semester start, and when does the exam period
start?

The academic year lasts 12 calendar months and is divided into winter and
summer semesters, including exam periods and holidays. The start of classes,
exam periods, practicum periods, course registration periods, and other details
can be found in the current Schedule of the Academic Year.

Where can | find information on the timetable? What time do classes
start?

General information about the start of classes can be found on the website of
the Undergraduate Student Services in the section Lecture Schedule Times.

Teaching takes place on weekdays. Practical classes can start as early as 7 a.m.
Lectures and seminars usually start at 8 a.m. The timetable for Physical Education
can be found on the DPE website in the schedule section.

Specific dates and times of individual lectures, seminars, and practical classes

for enrolled courses can be found in SIS in the Schedule NG module.



https://intranet.faf.cuni.cz/en/Department/Study-Department/Academic-Year-Schedule/
https://intranet.faf.cuni.cz/en/Department/Study-Department/Lecture-Schedule-Times/
https://portal.faf.cuni.cz/KTV/Schedule/

Students with Special Needs

Who is a student with special needs?

You are a student with special needs if your appearance and the nature of

your medical condition necessitate modification of the learning
environment, removal of physical barriers, or other special accommodations

in order to successfully complete your studies. Specifically, this includes visual,
hearing, and mobility impairments, specific learning disabilities, chronic illness
or debilitation, psychological disorders, impaired communication skills, and
combined disabilities.

Detailed information can be found in the Guide to studying with special
needs at Charles University.

What do | need to do to use services for students with special
needs?
First, you have to register. There are three steps to register:
e provide proof of disability
o give informed consent to the entry of health data into the Student program

¢ undergo a functional diagnosis (about an hour-long interview with

a professional who will prepare an assessment containing a proposal

for support measures that you can use during your studies)



https://centrumcarolina.cuni.cz/CCENG-65-version1-uk_letak_cc_en_tisk.pdf
https://centrumcarolina.cuni.cz/CCENG-65-version1-cuni_pruvodce_pro_uchazece_a_studenty_se_specialnimi_potrebami_na_uk_web_en.pdf
https://centrumcarolina.cuni.cz/CCENG-65-version1-85_centrum_carolina_brozura_210x297_en_print.pdf

Students with Special Needs

What services can | use specifically?

You can use any of a number of services offered (eligibility is based on the
functional diagnostic assessment). These include access to tuition and study
literature, time compensation (extra time to write tests), study assistance,
or individual exam date.

Who can | contact?

The main department responsible for supporting people with special needs at CU

is Centrum Carolina.



https://centrumcarolina.cuni.cz/CCENG-19.html
https://centrumcarolina.cuni.cz/CCENG-1.html

Science and Research at FAP

How does FAP compare to other research institutions in terms
of research?

FAP is one of the top institutions in terms of scientific activity in the Czech
Republic (the International Council for the Evaluation of Creative Activity
of Charles University has ranked FAP among the best faculties of the CU).

Every year, more than a hundred works that we manage to publish come out
of our laboratories in the most prestigious scientific journals, and our staff are
authors of a number of patents and inventions.

Where can | find information about science and research at FAP?
Up-to-date information on science and research can be found on the Faculty's
website and on the Science portal. Detailed information (current research
activities, achievements, awards, staffing, and publications) can also be found

on the websites of the individual research groups.

Is there any way | can get involved in science and research at FAP?
Yes, you can work as a volunteer in each research group (see above). As part
of your studies, you will also write and defend a Master's thesis. You can also
apply for a Ph.D. after completing your Master's degree.

Where can | present my research results?
In addition to the defense of qualifying theses, the Student Scientific

Conference is held annually, where you have the opportunity to present
your results to a jury of experts. The top two from each section go on to

the transnational round.



https://www.faf.cuni.cz/Research/
https://www.faf.cuni.cz/Research/
https://portal.faf.cuni.cz/
https://portal.faf.cuni.cz/Groups/
https://scsf.faf.cuni.cz/Projekty/Studentska-vedecka-konference/
https://scsf.faf.cuni.cz/Projekty/Studentska-vedecka-konference/

Science and Library Information Centre (SLIC)

Where is the Faculty library located?

The Science and Library Information Centre (SLIC), i.e. the Faculty

Library, is located on the 8th floor of the South Building. It includes a lending
department with a free selection of study literature, 3 smaller study rooms
(including a study room for pharmacopeia), and a shop selling textbooks and
promotional items. No food or drink is allowed in the library, but there is a small
student room with refreshment facilities within easy reach.

What is required to register at the library?

Registration for all CU libraries (including the FAP library) is done uniformly by
filling in an electronic application form. To register, you must have a student ID
and valid CAS (Central Authentication Service) data. You log in using the

person's number, which is on the ID card under the photo, and a password. By
confirming your electronic registration, you agree to abide by the CU Library
and Circulation Rules and to provide your personal details.

Please register before your first visit to the library. Without a valid

registration, your records will not be imported into the library system, and you
will not be able to borrow items. A single registration then allows you to use all

CU Faculty libraries. You can also find procedures for when consent cannot be
granted at the link above.



https://www.faf.cuni.cz/Faculty/Structure/Centres/Information-Centre/
https://ldapuser.cuni.cz/language/switch?lang=en
https://cuni.cz/UKEN-1167.html
https://cuni.cz/UKEN-1167.html
https://library.cuni.cz/e-application/

Science and Library Information Centre (SLIC)

How can | search for information resources?

The central search engine UKAZ enables direct ' "\
user account management in addition to searching \
printed, electronic, and digital information

resources from the CU's collections. Tracking and

renewal of loans or making borrowing requests U K

(bookings) is thus available in one place, under
one account, with one online registration.

The UKAZ also includes the ability to save your
searches for later, export citations via the
citation.com citation manager, set up regular topics of interest, etc.

On the Portal of Electronic Resources (PEZ), you can find all the electronic

information resources available to you, including information and access. You can
filter them by alphabet, subject, or Faculty. Most of the resources can be accessed
remotely from home; again, all you need is your CAS login.



https://cuni.primo.exlibrisgroup.com/discovery/search?vid=420CKIS_INST:UKAZ&lang=en
https://library.cuni.cz/e-application/
https://ezdroje.cuni.cz/?lang=en

Science and Library Information Centre (SLIC)

What services does the library lending department offer?

In the lending department, you can borrow free books with the status of
absentee borrowing for a period of one month without prior reservation (if
the book is not reserved, you can subsequently extend the loan). The books
with the status of an attendance loan (in the free selection marked with a red
sticker) can only be studied on-site in the study rooms.

In the library, you can use 5 computers and a printer, due to the limited capacity
(or in case of suspension of these services, e.g., in connection with the
epidemiological situation) we recommend using the computer study room and
printer for students, which is located on the 3rd floor of the north building of
the FAP.

The library will charge your print/copy credit to your ID card.

You can also request a book reservation, extend your loan or send any questions
about the library by email or in person at the library's lending department
(phone: +420 495 067 344).

All payment transactions (purchase of textbooks, charging of ID card, payment
of any fines) can be made in cash or by credit card.

Normal library opening hours are:
8 a.m. — 4 p.m. on Mondays and Wednesdays
8 a.m. - 5:30 p.m. on Tuesdays and Thursdays
8 a.m. — 2 p.m. on Fridays and summer holidays

The normal opening hours of the Textbook shop (located in the SLIC,
door number 927) are 10 a.m. — 12 a.m. on Tuesdays and | p.m. — 3 p.m.

on Wednesdays.



mailto:SVKI@faf.cuni.cz

Department of Foreign Languages (DFL)

Where can | find the Department of Foreign Languages?
The Department of Foreign Languages (DFL) is located in the building
at Zamosti (Zamosti 683/3). The head of DFL is Mgr. Zuzana Novicka.

Are the language courses compulsory?
The syllabus of Pharmacy includes compulsory seminars in English Language
for Pharmacists in the |st section of the study.

Within the subject Professional language preparation, there is a course of
the Czech language for Foreigners designed to the foreign students whose
native language is not Czech. The Czech Language seminars are optional
but passing the examination in the Czech Language is compulsory.
The duration of the course is 4 semesters. Students can register for the courses
of Czech Language only for the whole year, it means for both semesters in

the |Ist and/or the 2nd section of the study. The examination in “Czech for

Foreign Students” is taken at the end of the 2nd section of the study.



https://www.faf.cuni.cz/Faculty/Structure/Sections/OOJP/
https://goo.gl/maps/n5M1o5zoqx5crypB9
mailto:katerova@faf.cuni.cz

Department of Physical Education (DPE)

Where can | find the Department of Physical Education?

The Department of Physical Education is located in the building at Zamosti
(Zamosti 683/3). Important information can be found on the DPE website
or on Facebook. The head of DPES is Mgr. Jiri Bezouska.

How many times can | sign up for "sports"? What are the credit
requirements?

In the field of Pharmacy, you can enroll in 3 elective subjects, Physical Training
and Sports | - lll (recommended for the Ist — 3rd section of studies). You can
earn 2 credits for each course enrolled. The time span is 2 hours per week.
Courses cannot be enrolled repeatedly.

You need eleven attendances per semester to receive credit. You can also try

a different sport (substitute) 2 times each semester during the year. You can also
use a different sport to make up for absences you have missed. Please make sure
to make up the substitutions with the teacher whose class you missed. Please
resolve attendance issues with us on an ongoing basis during the semester

or during the exam period.

If you fulfill the required attendance only in one semester, you will not receive
the credit; you can't re-enroll in the same subject again next year.

What sports can | choose?
You can choose from a wide range of team and individual sports. A detailed

overview and information on each sport can be found here.



https://goo.gl/maps/n5M1o5zoqx5crypB9
https://portal.faf.cuni.cz/KTV/
https://www.facebook.com/hradeckyUK
mailto:bezouskj@faf.cuni.cz
https://portal.faf.cuni.cz/KTV/Sports/

Department of Physical Education (DPE)

How do | sign up for a sport?

The registration (reservation) takes place at the beginning of the semester by
logging in to the credit in the SIS application. After the registration is completed,
SIS is no longer necessary. SIS serves only as a pre-booking for sports. Transfers
and additional entries must be dealt with by a specific teacher of the sport.

You can only attend one sports activity.

During the semester, you can change the activity, but with regard to the vacancy
in the new sport. The most common reason for the transfer is illness or injury.

Some sports activities have a sequence of lessons (climbing, self-defense, martial
arts, and swimming). Therefore, it is not possible to switch to them during
the semester, but in the case of swimming throughout the academic year.

If you've done some sport at the top level, it is recommended to list other sports
activities as an appropriate form of compensation. At our sports activities, we do
not add training to sports centers. In the case of listed gyms as "excellent",

this recommendation does not apply.

Where can | find the schedule? When do classes start?
The schedule will be posted on the DPE website and facebook before the start

of the winter semester.

Sports activities usually start from the second teaching week of the winter term.



https://portal.faf.cuni.cz/KTV/Rozvrhy/
https://www.facebook.com/Katedra-tělesné-výchovy-Univerzity-Karlovy-v-Hradci-Králové-958261777564127/

Department of Physical Education (DPE)

Can | get credits for some "one-off" sport course?

Yes, DPE runs the summer course. It is a 10-day course, which usually takes
place at the beginning of July at the CU Training Centre in Horni Poric¢i near
Strakonice. It is not only a sporting event but especially a teambuilding event; you
can get 2 credits for it.

Is DPE involved in activities other than teaching?
Yes, these are the ones in particular:

e Rector's Sports Day — Activity for both students and Faculty staff

(participation is not conditional on enrolling in TV). There is no (normal)
teaching on this day. For up-to-date information on sports activities, please visit
the DPE website or Facebook.

¢ Pharmaceutical Ball — DPE puts on two dance formations each year with

students: Hip Hop and Latin American Dance.

¢ Academic Sports Games — you have the opportunity to receive one-time
scholarships for representation.

¢ Regular representation - DPE regularly travels with basketball to Delft and

Vienna; with volleyball to Milan and Barcelona; with futsal to Eindhoven; with
the dance group "Maybe White Coat" around the Czech Republic.



https://portal.faf.cuni.cz/KTV/Summer-course/Summer-course/
https://rektorskyden.cuni.cz/

Academic Senate

What are the functions of the Academic Senate?

Proposals concerning (among other things) the appointment of the Dean,

the regulations of the Faculty or its management are approved by the Academic
Senate of the Faculty of Pharmacy (AS). Its members are elected from
among both academic staff (14 representatives) and students (10 representatives).
The current Chairman of the AS is the Assoc. Prof. PharmD. Mgr. Martin
Kratky, Ph.D. The term of office of the senators is three years.

Can | run for AS?

Yes, every student from the |st year onwards has not only the right to vote but
also to be elected to the Student Chamber of the Academic Senate. If you
don't have the courage to run, you can contact the student senators with your
problems or suggestions.

How can | contact a representative of the AS Student Chamber?
They're students like you, so you might meet them at the Faculty or in the
dormitories. You can also use a common e-mail address, anonymous
mailboxes (Faculty corridor and the Ist floor of campus next to the AS bulletin
board), or the AS Student Chamber Facebook page, which you can follow

for the most up-to-date happenings at the college.



https://portal.faf.cuni.cz/Profile/Kratky-Martin/
https://portal.faf.cuni.cz/Profile/Kratky-Martin/
mailto:Akademicky.Senat.Studenti@faf.cuni.cz
https://www.facebook.com/skas.fafuk

Hradec Kralove

Where can | find information about Hradec Kralové?

The city of Hradec Kralové, a city with almost 100,000 inhabitants, full of
greenery, lies at the confluence of the Labe and Orlice rivers. In the Middle Ages,
it was the dowry town of Czech queens. Modern Czech architecture in the spirit
of Art Nouveau and functionalism has led to Hradec Kralové being called

the "Salon of the Republic". The city is also linked to the existence of three
universities, which provide thousands of students each year with the opportunity
for education in a number of fields.

The Klicpera Theatre and the Drak (Puppet) Theatre contribute

significantly to the cultural events in Hradec Kralové. The Hradec Kralové
Philharmonic performs several concerts a week. The Museum of East
Bohemia is already impressive by its building itself. The Gallery of Modern

Art focuses on Czech art of the 19" and 20™ centuries. Bio Central focuses
not only on quality film production and art film. The Sirak Summer Cinema is
open in July and August. The Aldis Congress Centre organizes attractive
programs, cultural and social events, and dozens of international congresses and
symposia every year. In the city, you can find European standard hotels, a giant
aquarium, and many other cultural institutions. There are also several music
clubs in the city, with the AC (Academic club) celebrating 30 years

of existence.

Hradec Kralové is also an important sports center with a swimming pool,

a municipal spa, an indoor ice rink, football stadiums, a car camp, and many other
facilities. Further information can be found on the website of the Tourist
Information Centre.



https://www.hradeckralove.org/
https://draktheatre.cz/en/
https://draktheatre.cz/en/
https://draktheatre.cz/en/
https://www.muzeumhk.cz/
https://www.muzeumhk.cz/
https://www.muzeumhk.cz/
https://www.muzeumhk.cz/
https://www.galeriehk.cz/?lang=en
https://www.galeriehk.cz/?lang=en
https://www.galeriehk.cz/?lang=en
https://www.galeriehk.cz/?lang=en
https://www.biocentral.cz/en
https://www.biocentral.cz/en
http://www.obriakvarium.cz/en
http://www.obriakvarium.cz/en
https://hkinfo.cz/en.html
https://hkinfo.cz/en.html
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