
CHARLES UNIVERSITY 

 
CODE OF ELECTORAL PROCEDURE FOR THE ACADEMIC SENATE 

OF THE FACULTY OF PHARMACY IN HRADEC KRÁLOVÉ٭ 

 
Under section 27 (1) (b) and section 33 (2) (b) of Act No. 111/1998 Sb., to regulate higher 

education institutions and to change and amend other laws (the Higher Education Act) as 

amended (“the Higher Education Act”), 

the Academic Senate of the Faculty of Pharmacy in Hradec Kralove  

has adopted this Code of Electoral Procedure for the Academic Senate of the Faculty of 

Pharmacy in Hradec Kralove as the internal regulation: 

 
Article 1 

Fundamental Provisions 

 
1. The Academic Senate (“the Senate”) of the Faculty of Pharmacy in Hradec Králové (“the 

Faculty”)1 is a self-governing representative body of the members of the academic 

community of the Faculty (“the academic community”). 

2. The members of the academic community are all members of the academic staff of Charles 

University  (“the University”) working at the Faculty and all students enrolled in the 

Faculty.2 

3. The Senate consists of 24 members, of which 14 are elected from among the members of 

the academic staff and constitute the academic curia of the Senate and 10 are elected from 

among the students and constitute the student curia of the Senate. 

4. For the purposes of elections to the Senate the academic community is divided into electoral 

groups. The electoral groups are:  

a) Electoral group of pregraduate students consisting of the following communities:  

i Students of master’s programmes of study; 

ii Students of bachelor’s programmes of 

study;  

iii Students of post-bachelor programmes of study; 

b) Electoral group of students of doctoral programmes of study; 

c) Electoral group consisting of the members of academic staff. 

5. Within the group under paragraph 4 (a) seven representatives are elected to the Senate, 

within the group under paragraph 4 (b) three representatives are elected. The number of 

mandates within individual groups and communities of students under paragraph 4 (a) and 

(b) may change during the term within the process of complementing the members of the 

Senate during its term of office (Article 10) while maintaining the total number of ten 

senators from among the students. 

6. Members of the Senate are elected in direct elections. 

7. The vote must be cast personally by the member of the academic community, voting by 

proxy is not possible. 

8. The polling station or other space designated for voting must make it possible to mark the 

ballot papers while ensuring the secrecy of the ballot. 

 
1 Article 6 of the Constitution of the Faculty 
2 Sections 25 (3),  61 and 70 of the Higher Education Act and Article 5 (10) of the University Constitution. 

 ,Translator’s note: Words importing the masculine include the feminine, and unless the context otherwise requires ٭

words in the singular include the plural, and words in the plural include the singular. 



9. The number of terms of office of a member of the Senate is not limited. 

 

 

Article 2 

Calling Elections and Election Commission  

 

1. Elections are called by the Senate in a resolution no fewer than three months before the 

expiration of the term of office of the Senate members so that the decisive round of the 

election is held no later than one month before the expiration of the term of office. 

2. The resolution to call elections is published without undue delay in the official notice board 

of the Faculty and in the publicly accessible section of the Faculty website. 

3. Upon the resolution of the Senate, the elections may be held either partially or completely 

electronically using a computer network. Along with the resolution, the Senate approves 

and publishes a document providing the technical details of the organisation, course, and 

securing of such elections. 

4. Along with calling the elections, the Senate establishes the election commission or 

commissions for individual electoral groups. At least one third of each commission is 

composed of students. 

5. The election commissions prepare the elections, ensure the course of voting, count the 

votes, prepare the reports on the vote, monitor whether all requirements for the validity of 

the elections are complied with, and handle complaints concerning the course of elections, 

if any. 

6. Every election commission consists of no fewer than three members. It elects a chair from 

among its members during the first meeting. Membership in the election commission is 

incompatible with candidature in the elections in the electoral group for which the given 

election commission was established. The Senate obtains in advance, therefore, the consent 

to membership in the commission of the selected members of the election commission. 

7. The Senate may establish a website for presentations of candidates. It is possible to organise 

a pre-election assembly at the Faculty. 

 
Article 3 

Electoral Registers 

 
1. Preliminary registers of the members of academic community of the Faculty entitled to 

vote and to be elected to the academic curia and to the individual groups of student curia 

(“the electoral registers”) are prepared upon a request from the chair of the election 

commission by the Dean’s Office, which hands them over to the chair of the election 

commission and the President of the Senate no later than ten working days before the first 

day of the elections. The chair of the election commission has a duty to request the 

preparation of the electoral registers sufficiently in advance so that the Dean’s Office has 

no fewer than ten working days for the preparation of the electoral registers. Two working 

days before the holding of the elections the election commissions may ask the Dean’s 

Office to check the electoral registers with respect to any possible changes to the 

membership in the academic community of the Faculty. Any changes identified will be 

published in the location where the elections are held. 

2. In addition to the name and surname of the candidate, the electoral register for the academic 

curia contains the name of the basic unit of the Faculty to which the candidate is assigned. 

For the purposes of the elections to the Senate all departments with the exception of the 



Physical Education Department are basic units of the Faculty. 

3. In addition to the name and surname of the voter, the electoral registers for the student curia 

contain the programme of study and the unit of study. 

4. If a member of the academic community is assigned to several electoral groups, he may 

vote and be elected only in one group to be determined by such member. A member of 

academic staff who is assigned to several basic units of the Faculty under Article 3 (2), or 

who is not assigned to any of them, also chooses a basic unit of the Faculty for which he 

will run in the elections. A student who is simultaneously a member of multiple groups or 

communities under Article 1 (4) chooses only one group or community for which he will 

vote and possibly run in the elections. The Dean’s Office will invite the relevant member 

of the academic community to make a choice. If such member does not make a choice 

within five working days, his assignment for the purposes of the elections will be 

determined by drawing lots. The Dean’s Office informs the member of academic 

community on such assignment in writing or electronically without undue delay. 

5. The election commission informs the members of academic community within the electoral 

group under Article 1 (4) (c) that they will be included in the list of candidates for the first 

round of the upcoming elections to the Senate, unless they inform the election commission 

within five working days of the fact that they do not intend to run as candidates in the 

elections. 

6. If a member of the academic community fails to express a lack of consent within the given 

time limit he is considered to have expressed consent. A lack of consent with candidature 

or membership in the Senate must be submitted in written or electronic form to the chair of 

the relevant election commission. 

7. The lists of candidates are published by the election commission so that all members of the 

academic community have access to them at least five working days before the first day of 

the holding of each round of the elections. 

 
Article 4 

Elections to the Student Curia within the Pregraduate Student Group 

 
1. Elections consist of one round. 

2. A student who is a member of the academic community and is on the electoral register 

within an electoral group under Article 1 (4) (a) may be nominated as a candidate. 

3. Every member of the academic community of the Faculty including the candidate himself 

may nominate a candidate. 

4. The written nomination must contain the name of the nominee, degrees, programme of 

study, and unit of study. The nomination must contain the name and the signature of the 

person submitting the nomination and the consent of the nominee. The nominations must 

be submitted in writing or electronically to the election commission at least one working 

day before the publication of the list of candidates. Nominations submitted later are 

disregarded. 

5. A voter obtains a ballot paper with the list of candidates in alphabetical order and may cast 

no more than seven votes for the candidates irrespective of membership in a community. 

If he casts votes for more than seven candidates, the ballot paper is invalid. 

6. The election commission ranks the candidates by the number of votes obtained in 

descending order. If two or more candidates have an equal number of votes, the 

commission determines the sequence by drawing lots. 



7. The candidates obtain the mandate in the following way: in the community under Article 

1 (4) (a), (i) the first four candidates in the order under paragraph 6 obtain the mandate; in 

the communities under Article 1 (4) (a) (ii) and (iii) the first candidates in the sequence 

under paragraph 6 obtain the mandate. The remaining mandate is granted to the next 

candidate in the overall ranking under paragraph 6 irrespective of membership in a 

community. If it is not possible that the mandate be obtained based on the results by a 

candidate from a particular community, because there was no candidate or he did not obtain 

any votes, his position is taken by the next candidate in the ranking irrespective of 

membership in the community. 

8. The first seven candidates not elected in the order under paragraph 6 irrespective of 

membership in a community who obtained at least one vote become the substitutes; this 

does not affect the provision of Article 12 (4). 

 
Article 5 

Elections to the Student Curia within the Doctoral Student Group 

 
1. Elections consist of one round. 

2. A student who is a member of the academic community and is on the electoral register 

within an electoral group under Article 1 (4) (b) may be nominated as a candidate. 

3. Every member of the academic community of the Faculty including the candidate himself 

may nominate a candidate. 

4. The written nomination must contain the name of the nominee, degrees, and programme of 

study. The nomination must contain the name and the signature of the person submitting 

the nomination and the consent of the nominee. The nominations must be submitted in 

writing or electronically to the election commission at least one working day before the 

publication of the list of candidates. Nominations submitted later are disregarded. 

5. A voter obtains a ballot paper with the list of candidates in alphabetical order and may cast 

no more than three votes for the candidates nominated. If he casts votes for more than three 

candidates, the ballot paper is invalid. 

6. The election commission ranks the candidates by the number of votes obtained in 

descending order. If two or more candidates have an equal number of votes, the 

commission determines the sequence by drawing lots. 

7. The mandate is granted to the first three candidates in the ranking under paragraph 6.  

8. The first three candidates not elected in the ranking under paragraph 6 who obtained at 

least one vote become the substitutes; this does not affect the provision of Article 12 (4). 

 
Article 6 

Elections to the Academic Curia 

 
1. Elections consist of two rounds. 

2. In the first round of elections all members of the academic staff who did not express a lack 

of consent to candidature are candidates.  

3. A voter obtains a ballot paper with the list of candidates in alphabetical order and may cast 

no more than 14 votes for the candidates nominated irrespective of the relevant basic unit 

of the Faculty. If he casts votes for more than 14 candidates, the ballot paper is invalid. 

4. Every candidate obtaining the highest number of votes among the candidates in a given 

basic unit of the Faculty progresses to the second round. If within the given basic unit of 



the Faculty there are more candidates in the top position with an equal number of votes, the 

candidate who will progress to the second round is determined by drawing lots. Further, the 

candidates progress in the order of the number of votes obtained, regardless of their 

affiliation to the basic unit of the Faculty, so that the total number of progressing candidates 

is twice the number of mandates, i.e., 28 candidates. Furthermore, all candidates obtaining 

the same number of votes as the 28th candidate in the order progress to the second round. 

5. If it is not possible for a candidate of a particular basic unit of the Faculty to progress to the 

second round based on the result of the first round of the elections, this vacancy is taken by 

a candidate in the next position in the sequence irrespective of the assignment to the basic 

unit of the Faculty. 

6. The candidates progressing to the second round of the election may express their lack of 

consent with the candidature in the second round within five working days of the 

publication of the results of the first round. The candidates who did not progress to the 

second round may also express their lack of consent to a potential candidature within the 

same time limit. 

7. As those who expressed a lack of consent under paragraph 6 do not proceed, the next 

candidates in the sequence progress to the second round so that the total number of 

candidates in the second round is 28. This does not affect the provision of the last sentence 

in paragraph 4. If a candidate in the first position within a given basic unit of the Faculty 

expresses a lack of consent, the next candidate in the sequence under this article from the 

same basic unit of the Faculty progresses to the second round instead of him. 

8. In the second round a voter obtains a ballot paper with the list of candidates in alphabetical 

order and marks no more than 14 candidates for the academic curia irrespective of the 

relevant basic unit of the Faculty. If he marks more than 14 candidates, the ballot paper is 

invalid. 

9. The election commission ranks the candidates by the number of votes obtained in 

descending order. If two or more candidates obtained an equal number of votes, the 

commission determines the sequence on the basis of their ranking in the first round. If this 

is not possible, the commission determines the sequence by drawing lots. 

10. The mandate is granted to the candidate who obtained the highest number of votes within 

the given basic unit of the Faculty. The remaining mandates are granted to the candidates 

based on their overall sequence under paragraph 9 irrespective of the assignment to a basic 

unit of the Faculty.  

11. The remaining candidates in the ranking under paragraph 9 become the substitutes 

irrespective of the assignment to a basic unit of the Faculty. An elected candidate whose 

mandate terminated due to incompatibility of offices under Article 8 also becomes a 

substitute; this does not affect the provision of Article 12 (4). 

 
Article 7 

Common Provision 

 
The results of every round of elections are published without undue delay on the official notice 

board of the Faculty and in the publicly accessible section of the Faculty website. 

 

 
Article 8 

Impediments to Membership in the Senate 



 

1. In the case of the incompatibility of offices under the Higher Education Act, the 

Constitution of the University or the Constitution of the Faculty arising on the date of 

election of a candidate as a member of the Senate, such concurrence of offices must be 

immediately terminated. If the concurrence is not terminated within ten working days of 

the elected candidate receiving a written or electronic notification from the chair of the 

election commission of the existence of concurrence of incompatible offices, the 

membership in the Senate terminates.  

2. If concurrence of incompatible offices arises in the case of a member of the Senate, such 

concurrence of offices must be immediately terminated. If the concurrence is not terminated 

within ten working days of the senator receiving a written or electronic notification from 

the Board of the Senate of the existence of concurrence of incompatible offices, the 

membership in the Senate terminates. 

 
Article 9 

Termination of Membership in the Senate 

 
1. Membership in the Senate terminates: 

a) upon the expiration of the term of office, or 

b) prior to the expiration of the term of office: 

i. along with the termination of membership in the academic community, 

ii. along with the termination of membership in the student or academic curia to 

which the given member of the Senate was elected,  

iii. on the day on which a written statement in which the member resigns his 

membership of the Senate is delivered to the President of the Senate, 

iv. under Article 8, 

v. in the event that a member is deprived of the mandate by vote of the Senate due 

to absence from at least three subsequent meetings of the Senate for which the 

member failed to apologise in advance. 

2. The term of office of all members of the Senate terminates if the Senate fails to act for a 

period of six months under section 27 of the Higher Education Act. 

 

Article 10 

Substitutes 

 
1. If membership in the Senate terminates on grounds under Article 9 (1) (b), the President of 

the Senate calls a substitute under Articles 4 (8), 5 (8) and 6 (11) from the relevant electoral 

group within ten days of such termination. 

2. A member of the Senate who was elected as a student and completed study in the bachelor’s 

programme and applied at the same faculty to a post-bachelor programme of study may 

make a statement in written or electronic form that he intends to become a substitute. The 

statement must be delivered to the President of the Senate within seven days of the date of 

completion of study. In such case the first substitute in the sequence will be called to the 

Senate after the enrolment in study of such applicant, or the next substitute in the sequence 

will be called to the Senate after the decision on non-admission of the applicant to study 

becomes legally effective, however, no later than after four months of the delivery of the 

statement to the President; if the applicant is not admitted to study within this time limit, he 



ceases to a be a substitute. 

3. A member of the Senate who was elected as a student, completed study in the master’s 

programme or a post-bachelor programme and applied at the same faculty to a doctoral 

programme of study may make a statement in written or electronic form that he intends to 

become a substitute. The statement must be delivered to the President of the Senate within 

seven days of the date of completion of study. In such case he becomes the first substitute 

in the group elected under Article 1 (4) (a) and the first substitute in the sequence in this 

group will be called to the Senate after the enrolment in study of such applicant, or the next 

substitute in the sequence will be called to the Senate after the decision on non-admission 

of the applicant to study becomes legally effective, however, no later than after four months 

of the delivery of the statement to the President; if the applicant is not admitted to study 

within this time limit, he ceases to a be a substitute. 

 
Article 11 

Re-done Elections 

 
1. A written complaint against the course of the elections may be filed by every member of the 

academic community to the relevant election commission within seven days of the 

publication of the results of each round of elections.  

2. If the election commission, within the framework of its activities or based on a reasoned 

complaint, reaches the conclusion that there was a mistake that may have affected the 

persons who were elected, it may decide to re-do the elections. In such case it also 

determines in which electoral group the elections are to be re-done.  

3. The provisions on elections apply to re-done elections with the necessary modifications. 

 
Article 12 

By-elections 

 
1. In the event that there is either no substitute member to a vacancy in the Senate or all 

substitute members have refused the call, by-elections are called. By-elections are also 

called if the number of candidates elected in regular elections is not sufficient. 

2. It is not necessary to call by-elections if the term of office of the Senate members will expire 

in fewer than six months.  

3. Provisions on elections apply to by-elections with the necessary modifications. The Senate 

decides on the mode of holding the elections.   

4. Candidates who are not elected in by-elections who obtained at least one vote become 

substitutes in a sequence according to the number of votes obtained. Substitutes elected in 

this way replace the substitutes elected previously. 

 
Article 13 

Final Provisions 

 
1. The Code of Electoral Procedure for the Academic Senate of the Faculty of Pharmacy in 

Hradec Králové of 2 June 2017 is hereby repealed.  

2. This Code does not apply to possible by-elections to the Academic Senate which was 

constituted under the Code of Electoral Procedure for the Academic Senate of the Faculty 

of Pharmacy in Hradec Králové of 2 June 2017 in the wording effective before the date of 



effect of this Code. 

3. This Code was approved by the Academic Senate of the Faculty on 22 April 2020 and comes 

into force on the date of approval by the Academic Senate of the University.3 

4. This Code becomes effective on the first day of the calendar month following the date of 

coming into force. 

 

 

 

 

 
PhDr. Zděnka Kudláčková, Ph.D. Prof. PharmDr. Tomáš Šimůnek, Ph.D. 

President of the Senate  Dean 

 

 
Prof. Ing. František Zahálka, Ph.D. 

President of the Academic Senate 

 of the University 

 
3 Section 9 (1) (b) of the Higher Education Act.  

The Academic Senate of the University approved this Code on 29 May 2020. 
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