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CHARLES UNIVERSITY  

CODE OF PROCEDURE FOR THE RESEARCH BOARD 

OF THE FACULTY OF PHARMACY IN HRADEC KRÁLOVÉ٭ 

 
Under section 27 (1) (b) and section 33 (2) (d) of Act No. 111/1998 Sb., to regulate higher 

education institutions and to change and amend other laws (the Higher Education Act) as 

amended, the Academic Senate of the Faculty of Pharmacy in Hradec Králové  

has adopted this Code of Procedure for the Research Board of the Faculty of Pharmacy 

in Hradec Kralove as the internal regulation: 

 

 
Article 1 

Introductory Provisions 

 
1. The Research Board of the Faculty of Pharmacy in Hradec Králové (“the Research 

Board”) is a self-governing academic body1 of the Faculty of Pharmacy in Hradec Králové 

(“the Faculty”). 

2. In addition to the activities listed in the law,2 the Research Board expresses its opinion on 

matters submitted to it by the Dean, Vice-Dean, Academic Senate of the Faculty (“the 

Senate”), or if an internal regulation of Charles University (“the University”) or an internal 

regulation of the Faculty so provides. 

3. The meetings of the Research Board are governed by this Code of Procedure. 

4. The material and administrative support for the activities of the Research Board is provided 

by the Dean’s Office. 

 
Article 2 

Preparation of Meetings 

 
1. The meetings of the Research Board are convened by the Dean usually four times per 

academic year. The meeting schedule is published sufficiently in advance in the publicly 

accessible section of the Faculty website. The Dean has a duty to convene an extraordinary 

meeting of the Research Board if at least one third of its members so requests. 

2. Meetings of the Research Board may be convened, in addition to the Dean, by a Vice-Dean 

designated by the Dean.  

3. The meeting agenda is set out by the Dean. A member of the Research Board or a body of 

the Faculty may propose an item to be included on the agenda. If written background 

documents are required for consideration of the item, they must be submitted to the Dean 

sufficiently in advance, usually ten working days before the meeting. 

4. An invitation to a meeting with the agenda and background documents concerning 

individual items on the agenda must be sent in electronic form to the members of the 

Research Board no fewer than five working days before the meeting. In exceptional and 

 
1 Section 25 (1) (c) of the Higher Education Act. 
2 Section 30 (1) of the Higher Education Act. 

 ,Translator’s note: Words importing the masculine include the feminine, and unless the context otherwise requires٭

words in the singular include the plural, and words in the plural include the singular. 



justified cases, in particular due to time pressure and urgency of the matter, the relevant 

documents may, based on the Dean’s decision, be submitted later, or distributed before the 

opening of the meeting. 

5. If required by the nature of the matter considered the Dean may also invite other persons to 

the meeting. 
 

Article 3 

Meetings 

 
1. The meetings of the Research Board are chaired by the Dean or a Vice-Dean designated 

by the Dean. At the beginning of the meeting two scrutineers are determined from among 

the members of the Research Board. 

2. During the meetings of the Research Board statements may be made by a member of the 

Research Board, a Vice-Dean, and a member of the Board of the Senate. Other persons – 

guests or invited experts – may address the meeting with a statement only with the consent 

of the Research Board, unless provided otherwise herein. 

3. Meetings of the Research Board are open to the public, unless provided otherwise herein. 

Upon a proposal of the Dean or a Vice-Dean designated by the Dean, the Research Board 

may decide by resolution that the whole meeting or a part thereof will be declared closed. 

This is possible in particular if the meeting being open to the public would endanger the 

personal rights of an individual or an important interest of the University or the Faculty. In 

such case the Research Board determines who may participate in such closed meeting. 

4. A brief written record and minutes are taken at every meeting of the Research Board. The 

brief written record containing only the resolutions approved by the Research Board at the 

end of the meeting is published without undue delay, however no later than within five 

working days of the meeting, in the publicly accessible section of the Faculty website. 

Detailed minutes containing the course of the meeting including the text of the resolutions 

are verified by the Dean and are subject to approval by the Research Board at its next 

meeting, after the approval the minutes are published in the same manner within ten 

working days. 

 
Article 4 

Resolutions 

 
1. The Research Board makes decisions in the form of resolutions. 

2. Unless provided otherwise herein, the Research Board has quorum if an absolute majority 

of its members are present at the meeting. Unless stipulated otherwise in the law,3 a 

resolution is passed if an absolute majority of the members present vote in its favour. 

3. During the meeting voting is either public or by secret ballot. The ordinary form of voting 

is a public vote. The Research Board decides by secret ballot in the cases stipulated by law 

or if it decides by resolution to do so. 

4. Voting on procedural matters may take the form of tacit consent. In such a case, it is not 

necessary to determine the results of voting in numbers. This form of voting may not be 

used if a member of the Research Board objects to it. 

5. A vote concerning persons other than the appointment of scrutineers, commissions, and 

working groups, is taken by secret ballot. Voting in favour or against the matter put to vote 

is expressed by crossing out, on the ballot paper, the data that the member is voting 

 
3 Sections 72 (10) and section 74 (6) of the Higher Education Act. 



against.  

 
Article 5 

Remote Voting (in writing) 

 
1. Matters of urgency and proposals for the consideration of which it is not possible or 

efficient to convene a meeting of the Research Board may, upon a decision of the Dean, be 

put to vote outside the meeting of the Research Board (“remote voting”). Nominations for 

full professorship, proposals for appointment of an extraordinary professor to a vacancy, 

proposals for awarding the degree of visiting professor, professor emeritus, professor in 

memoriam, and nominations for associate professorship cannot be put to remote voting. 

2. The notice of the voting, the text of the proposal, and instructions for voting are sent to 

members of the Research Board electronically. The notice stipulates the time limit for 

voting which is no fewer than five working days. The member of the Research Board may 

refuse remote voting within the same time limit. 

3. The proposal is considered to be approved if an absolute majority of all members of the 

Research Board voted in its favour. This does not apply if remote voting was refused by 

at least one third of all members. 

4. The report of the remote voting is annexed to the minutes of the next meeting of the 

Research Board. 

 
Article 5a 

Meetings Held in Hybrid Mode or 

Remotely 

 
1. The meetings of the Research Board may be held in hybrid mode or remotely if:  

a) It arises from another legal regulation or a directive issued on its basis that the 

Research Board may hold meetings remotely; 

b) It arises from an internal regulation of the University or the Faculty or a situation 

declared on its basis that the Research Board may hold meetings remotely; 

c) The Research Board decides to do so by resolution during its meeting or by remote 

voting for reasons worthy of special consideration. 

2. The members of the Research Board are informed of the fact that the meeting will be 

held in hybrid mode or remotely by electronic means no fewer than three days before the 

meeting is to be held. 

3. The details concerning meetings of the Research Board held in hybrid mode or remotely 

are provided in a Dean’s directive by the Dean. 

 
Article 6 

Procedure for the Appointment of Associate Professors 

and Procedure for the Appointment of Full Professors 

 
1. A proposal for the granting of full professorship4 and a proposal for the granting of 

associate professorship5 will not be considered if fewer than two thirds of all members of 

the Research Board are present and if the candidate for associate or full professorship did 

not express his disagreement with such a procedure. 

2. The Dean invites to the relevant Research Board meeting the chair of the commission in 

the procedure for granting full professorship or the chair of the associate professorship 

commission. The proposal does not have to be considered if the chair, or a commission 

member designated by the chair, does not participate in the meeting. The reviewers of the 
 

4 Section 74 (6) of the Higher Education Act. 
5 Section 72 (11) of the Higher Education Act. 



habilitation dissertation (qualifying for the associate professorship) are also invited to the 

meeting. These persons respond to questions from the members and are entitled to be 

given the floor in the debate. 

3. The meeting of the Research Board is closed to the public for the period of voting and 

debate, if any, on the proposal for the appointment of an associate professor or proposal 

for the appointment of a full professor. The chair of the commission in the procedure for 

granting full professorship or the chair of the associate professorship commission, 

members of these commissions, and reviewers of the habilitation dissertation may 

participate in this closed meeting and have an advisory vote. 

 
Article 7 

Commissions and Working Groups 

 
1. The Research Board may upon a proposal from the Dean establish a commission or a 

working group of the Research Board (“the commission”). 

2. The commissions are advisory bodies of the Research Board and are established as 

permanent or temporary. 

3. The composition of the commission is approved by the Research Board upon a proposal 

from the Dean. 

 
Article 8 

Repealing Provision 

 
The Code of Procedure for the Research Board of the Faculty of Pharmacy in Hradec 

Králové of 10 October 2008 is hereby repealed. 

 
Article 9 

Final Provisions 

 
1. This Code was approved by the Senate on 22 March 2017 and comes into force on the date 

of approval by the Academic Senate of the University.6 

2. This Code becomes effective on the first day of the calendar month following the date of 

coming into force. 

 

 

 
 

PhDr. Zděnka Kudláčková, Ph.D., m.p. 

President of the Senate 

 

Doc. PharmDr. Tomáš Šimůnek, Ph.D., m.p. 

Dean 

 

 

PhDr. Tomáš Nigrin, Ph.D., m. p. 
President of the Academic Senate of the University 

 

 

6 Section 9 (1) (b) of the Higher Education Act. 

The Academic Senate of the University approved this Code on 2 June 2017. 


